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DEPARTMENT:	Finance and Technology
JOB TITLE:	Senior Audit and Fraud Analyst
SALARY:			 £35,863 - £48,766 per annum (Career Grade 6 – 8)


What is the role?

You will be based in the internal audit team reporting to the Audit Manager and will assist in the delivery of an Internal Audit, Fraud and Assurance Service which meets the objectives of the Council. 

You will:-
· Lead on the delivery of a variety of planned and unplanned internal audit assignments
· Carry out testing of the adequacy and effectiveness of controls in a system to prevent errors and protect council finances and assets. 
· Produce well formatted, clear summaries and reports to auditees and/or the Audit Manager on audit work carried out and the conclusions drawn.
· Record, monitor and assist with the implementation of recommendations arising from audit work.
· Provide support to other members of the internal audit team including the audit partners from Portsmouth City Council.
· Assist with the maintenance of Corporate Counter Fraud strategies, policies and risk assessments and the delivery of actions arising
· Assist the Counter Fraud Investigator in completing credit checks and attending site visits when necessary. 
· Develop corporate procedures used to assist investigations.
· Produce an annual report of Counter Fraud activity for the Council and present it to the Audit and Governance Committee.
· Make recommendations to service and senior managers as to how arrangements can be strengthened in respect of the prevention, detection or investigation of fraud.
· Provide advice to members of the public who may have been the victim of fraud scams.
· Handle incoming reports and lead or assist with subsequent investigation into corporate fraud and irregularities.
· Assist with providing assurance on the Council’s Governance and risk management arrangements including evidence gathering for the Annual Governance Statement.
· Be proactive in identifying and helping solve problems and realise opportunities to make a difference to customers and/or the financial standing of the Council. 
· Be proactive in identifying ways to improve the delivery of the internal audit and counter fraud services
· Provide financial, audit and fraud information and advice in a way that suits individual service needs.
· Contribute to the Internal Audit team’s readiness for Local Government Reorganisation (LGR).

Who is the Person?

It is important to us that you have:

· [bookmark: _Hlk120182745]A relevant internal audit/accountancy qualification or a number of years internal audit experience. 
· A recognised counter fraud qualification or be willing to work towards qualification. 
· Excellent numeracy, ICT and written communication skills including a working knowledge of MS Excel and MS Word.
· Excellent problem solving and analytical skills.
· The ability to quickly learn how to use a bespoke finance system (Technology 1) and other IT systems used by services.
· Strong inter-personal skills and the ability to work as part of a team both within the finance and technology department and also with the other services in the Council.
· The ability to deal with matters sensitively and confidentially.
· A real desire to identify how processes work and to identify how any significant weaknesses in internal control can be addressed.
· The drive and influencing skills to work with services to achieve a stronger governance and control framework.
· Time management skills and flexibility to deal with changing priorities.
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Our policy is to make adaptations for those who have substantial and long-term disabilities.  If you need an adaptation to carry out any of the above please let us know.

















Senior Audit and Fraud Analyst

GRADING CRITERIA

The post is a career grade, Local Grade 6 – Local Grade 8.  Appointment and advancement between the grades will be subject to the grading criteria set out below.  Progression within each grade will be on the basis of annual increments until the maximum of the grade is reached.

Meeting the level of competency for advancement through the grading structure
In order to progress through the grades, the post holder must demonstrate that they are competent to carry out the duties associated with that level of responsibility.

Appointment at Local Grade 6:

The appointee will need to demonstrate:
· Competence in scoping and delivering routine Audits
· Competence in following up recommendations made in previous Audits.
· Ability to provide general audit support to other team members
· Ability to produce management summaries of progress made from team activities
· Ability to collate and interpret cross departmental evidence for annual summaries
· Competence in carrying our simple financial investigations.
· Competence in delivering simple actions from the Quality Assurance and Improvement Plan and the Fraud Strategy
· Effective written and verbal communication skills.
· Good analytical and research experience.
· An understanding of Council budgets 
· Excellent ICT skills
· The ability to deal with matters sensitively and confidentially.

Criteria for progression from Local Grade 6 to Local Grade 7:

The postholder will need to:
· Have completed the relevant Audit qualification (or have at least 3 years relevant audit experience) and have strong experience in fraud and investigation, ideally working towards a counter fraud qualification. 
· Be competent and have the experience to deliver more specialist Audits, which will require research, report writing and presentation of the findings and recommendations to agree any actions needed.
· Be competent to assist services in the implementation of their recommendations.
· Be competent in advising other members of the team in the delivery of their audits including reviewing draft reports
· Be competent and have the experience to lead on carrying out corporate investigations.

· Review and validate the reliability of outcomes recorded by other teams for the National Fraud Initiative matches.
· Communicate with a variety of people and provide financial information in a way which suits individual service needs. 
· Collate and interpret cross departmental evidence for annual summaries, including assisting with interviews.

· Be competent in writing more complex procedures for the team to follow.

· Have developed effective influencing skills.
· Be able to think strategically and imaginatively in order to be able to provide solutions to more complex problems. 
· Be responsible for day-to-day management of own workload with limited referral to Manager.

Appointment at Local Grade 7:

The appointee will need to demonstrate:
· Possession of the relevant Audit qualification or at least 3 years relevant audit experience
· Competence in scoping and delivering specialist Audits.
· Ability to assist services in recommendation implementation
· Ability to advise other members of the team in the delivery of their audits including reviews of draft reports
· Ability to produce management summaries of progress made from team activities.
· Ability to validate fraud outcomes recorded by other teams before using in summaries
· Ability to collate and interpret cross departmental evidence for annual summaries, including assisting with interviews.
· The ability to lead on corporate investigations.
· Competence in delivering actions from the Fraud Strategy
· Competence in identifying and implementing processes for the internal Audit team including writing procedures. 
· A pro-active approach in identifying ways to improve the delivery of the Internal Audit and Counter Fraud services.
· A strong level of analytical, written and verbal skills.
· An understanding of Council budgets.
· Excellent ICT skills.
· The ability to deal with matters sensitively and confidentially.

Criteria for progression from Local Grade 7 to Local Grade 8:

The postholder will need to:
· Have completed the relevant Audit and Fraud qualifications (or have extensive experience in internal audit and a qualification in Fraud). Be competent and have extensive experience in leading or advising on scoping and delivering a range of planned and unplanned Audits which will require research, report writing and presentation of the findings and recommendations to agree any actions needed.
· Demonstrate the ability to carry out a range of analysis and production of statistical information.
· Demonstrate the ability to produce clear reports and present them to senior managers and committee members.
· Demonstrate the ability to update and maintain Corporate Counter Fraud Policies
· Be competent and have experience in leading on corporate investigations
· Be experienced in carrying out fraud risk assessments.
· Be able to identify, design and implement processes for the whole organisation in relation to fraud prevention, detection and investigation
· Have the ability to write detailed procedures in a clear and concise way.
· Have developed strong presentation and training delivery skills and be able to present in a way that is easily understood by those not expert in the subject matter.
· Have highly effective influencing skills.
· Be able to think strategically and imaginatively in order to be able to provide solutions to more complex problems. 
· Be responsible for day-to-day management of own workload with limited referral to Manager.

Appointment at Local Grade 8:

The appointee will need to:
· Possess the relevant qualification in both Audit and Fraud.  (or extensive experience in internal audit and a qualification in Fraud).
· Lead on scoping and delivering a range of planned and unplanned Audits. 
· Advise other members of the team in the scoping and delivery of their audits including reviews of draft reports
· Assist services in recommendation implementation
· Be competent and have the experience to lead on carrying out corporate investigations.
· Carry out and maintain fraud risk assessments.
· Identify and implement processes for the internal Audit team including writing procedures. 
· Identify, design and implement processes across the Council in relation to fraud prevention, detection and investigation, including liaison with third parties when necessary.
· Be confident in training other employees on Counter Fraud subjects.
· Prepare annual reports and present them to senior officers and committee members.
· Update and maintain Corporate Counter Fraud Policies
· Take a pro-active approach in identifying ways to improve the delivery of the internal Audit and Counter Fraud services.
· Excellent report writing and presentation skills.
· A strong level of analytical, written and verbal skills.
· A detailed understanding of Council budgets and funds.
· Excellent ICT skills.
· The ability to deal with matters sensitively and confidentially.

